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	Job Description:
	Teaching Assistant 


	Overall Responsible to:
	Headteacher 

	Line Manager:
	Inclusion Manager 

	Salary Scale:
	KSB

	Hours:
	Monday to Friday 8.30am to 3.15pm (includes lunch duties) 

	Responsible for:
	Supporting all children to develop 




Job Purpose 
· Work closely with teaching staff to support teaching and learning by working with students individually or small groups under the direction of teaching staff.  
· Deliver support programmes that enable all children to access the curriculum and to help raise standards of achievement of all children. 
· Be responsible for some learning activities within the overall teaching plan and to support the teacher and other classroom support staff with behaviour management in accordance with School/Trust policies.

Key Duties and Responsibilities 
Teaching and Learning
· Working as part of a team liaising with teachers and other school staff regarding the planning and adaptation of work for all children including those from vulnerable groups. 
· Promote inclusion and participation for all children, ensuring barriers to learning are identified and reduced wherever possible.
· Support children's social, emotional and mental wellbeing, promoting independence, resilience, self-esteem and positive engagement with school.
· Communicate relevant information about pupil progress, needs and wellbeing to teachers, parents and other professionals in accordance with school procedures.
· Facilitate children's access to the curriculum by clarifying and explaining tasks and instructions, developing understanding through questioning, providing adapted resources, helping with personal organisation and planning of work.
· Promote children's independence, confidence and self-regulation so that support enables pupils to become successful learners rather than overly reliant on adult assistance.
· Prepare and develop materials/resources for children’s lessons in adapted formats.
· Contribute to the creation and maintenance of a stimulating, organised and safe learning environment. 
· Support children in small groups under the direction of the class teacher. 
· Promote equality of opportunity and foster an inclusive environment which values diversity and respects the rights of all members of the school community.
· Support the implementation and delivery of specific programmes and interventions to support progress.
· Support in the administration of routine tests, including invigilator, scribe, reader etc. and undertake routine marking. 
· Accompany children to off-site activities and external provisions. 
Safeguarding and Child Protection
· The school is committed to safeguarding and promoting the welfare of children and young people. All staff are expected to share this commitment and follow safeguarding procedures at all times. Staff must maintain appropriate professional boundaries and report concerns in accordance with school policies.
· Maintain confidentiality and process personal information in accordance with Data Protection legislation, Trust policies and school procedures.

Knowledge and Understanding
· Sufficient knowledge and skills to help teachers ensure the best possible outcomes for all children 
· Understanding the responsibility to safeguard children wellbeing through knowledge of policies and procedures relating to child protection, health and safety, security, confidentiality and data protection.
· Actively promote all aspects of the school’s inclusive ethos. 
· Demonstrate an understanding of SEND, including the principles of the SEND Code of Practice, reasonable adjustments, graduated support and the promotion of independence for pupils with additional needs.

Working with Others
· Understand the value of working in a team environment
· Recognise and respect the role and contribution of other professionals, parents and carers, and outside agencies
· Contribute to the wider life of the school, supporting school events, enrichment activities, transition arrangements and other duties appropriate to the role.

Personal and Professional Conduct
· Support the implementation of the school's behaviour, attendance and relationship policies and help pupils develop positive attitudes to learning.
· Demonstrate professional regard for the ethos, policies and practices of the school, along with positive attitudes values and behaviours
· Uphold values consistent with those required and demonstrate being a positive role model
· Maintain appropriate professional relationships with pupils, parents and colleagues at all times.

Administration 
· Provide clerical/admin support. 
· Contribute to the implementation and review of EHCPs and/or Provision Maps. 
· Contribute towards the monitoring of progress and performance records. 

Staff Development 
· Share responsibility for ensuring their knowledge and understanding is relevant and up to date
· Assess development and training needs with the Inclusion Manager. 
· Participate fully in training and staff development activities and keep records. 
Other
· Administer medication in accordance with an agreed plan under direction of healthcare practitioner and following appropriate training 
· Assist with breaktime/lunch-time supervision including facilitating games and activities 
· Support pupils in using basic technology 
· Undertake moving and handling activities as required. 
· Attend to pupils’ personal needs including toileting, hygiene, dressing and eating, as well as help with social, welfare and health matters, reporting problems to the teacher as appropriate. Physically assist pupils in activities (may involve lifting, where mobility is an issue) 
· Work with pupils on therapy or care programmes, designed and reviewed by a therapist/teacher

Conditions 
· Teaching Assistants will undertake other duties relevant to the post as required by the Executive Headteacher or Headteacher. 
· Teaching Assistants may at times be required to undertake mandatory training which falls outside of their contracted hours and reimbursement can be claimed.
· The job description will be reviewed at the end of the academic year or earlier if necessary and may be amended after consultation. 

Person Specification
Qualifications, training and Experience 

Essential
· Good standard of general education with Maths and English skills GCSE Grade 4/C or above (or equivalent) in English and Mathematics.
· Competent IT skills (MS Suite)

Desirable
· Working in a school or educational setting
· Supporting children with a variety of educational needs 
· Additional qualifications in supporting teaching and learning 
· Training or experience in SEND 
· First Aid
· Minibus Licence
· Mental Health First Aider

Skills and knowledge
· Understanding of effective teaching and learning strategies 
· Good knowledge of behaviour management techniques
· Ability to adapt support to meet individual children’s needs
· Ability to relate well with children and communicate diplomatically and tactfully with adults
· Motivated and able to work independently with minimal supervision

Personal Qualities 
· Positive and resilient approach, demonstrating proactive and dynamic qualities
· Ability to work well as part of a team and using your own initiative
· Patience, empathy and a caring nature
· Approachable and adaptable
· Non-judgmental and the ability to be a good listener 
· A role model 
Through their work with children, they will seek to: 
· Be committed to supporting children’s learning and development across the school environment 
· Help to raise standards and achievement 
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