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Job Description

SENDCo and SRP Lead

The description of the duties, responsibilities and accountabilities for the post of 
SENDCo and SRP Lead at Holy Trinity 
& St John’s CEP school have been set out in this job description. 

	Responsibility Areas
	SENDCo
Strategic and operational leadership of our specialist resource provision
DSL

	



Accountabilities
	A
	Generic duties relevant to all members of staff

	
	B
	Modelling and promoting the teaching standards

	
	C
	Leadership & Management including tracking of progress and high standards of the specialist resource provision

	
	D
	 DSL

	
	E
	Appraisal and Line Management

	Accountable to
	Headteacher & AHT Inclusion Lead

	Main duties 
	See attached information for detailed duties and responsibilities



A. Generic duties relevant to all members of staff

To promote the school’s Christian vision and values, ensuring that every child is supported to achieve their full potential. All staff are expected to work collaboratively, sharing good practice, resources, and ideas to help realise the school’s vision and values. Staff should demonstrate professional integrity at all times, upholding the HTSJ principles of being Ready, Respectful, and Safe, and adhering to the school’s Code of Conduct. Staff will demonstrate a commitment to the school's relational approach to behaviour, building positive, trusting relationships with children through a nurturing, respectful and child-centred approach, helping children feel safe, valued and supported to succeed.  We encourage all staff to be reflective practitioners who take a proactive approach to their professional development. As such, all staff are expected to engage positively with and contribute fully to the appraisal process.

Safeguarding
At Holy Trinity & St John’s CEP School, we are fully committed to safeguarding and promoting the welfare of all children and young people. Safeguarding is everyone’s responsibility, and all staff are expected to maintain the highest standards of professional vigilance and practice to ensure that pupils are safe, supported, and able to thrive.
All staff must have due regard for their duty to safeguard and promote the welfare of children, young people, and vulnerable adults. This includes being alert to signs of abuse, neglect, exploitation, child-on-child abuse, mental health concerns, and risks both online and within the wider community. Staff must follow the school's safeguarding and child protection policies and procedures at all times and work collaboratively with colleagues, parents, and external agencies to secure the best outcomes for children.
Any concern relating to a child's safety or wellbeing, no matter how small it may appear, must be reported immediately to a Designated Safeguarding Lead (DSL). Staff should never assume that another person has acted and must always follow the school's reporting procedures to ensure timely and appropriate action is taken.
Data Protection
When using computerised systems, you must be fully aware of your responsibilities for protecting personal data at all times. This includes ensuring that personal information is collected, accessed, used, stored, shared and disposed of securely and appropriately, in accordance with UK data protection legislation, including the UK General Data Protection Regulation (UK GDPR) and the Data Protection Act 2018. You are responsible for maintaining the confidentiality, accuracy, integrity and security of any personal data you handle and must ensure that it is used only for legitimate and authorised purposes.
Use of Digital Technology
Staff are expected to use digital technology effectively to support teaching, learning, communication and administrative efficiency. All staff must follow the school's policies and procedures relating to online safety, data protection, information security and the responsible use of technology, and support pupils to do the same.
Health & Safety
All employees must comply with the school’s health and safety policies and take reasonable care of their own health and safety, as well as that of pupils, colleagues, visitors and others affected by their work. Employees are expected to follow safe working practices, attend relevant training, and report any hazards, accidents or concerns promptly to help maintain a safe and healthy school environment.
B. Modelling and promoting the teaching standards
The SENDCo and SRP Lead is accountable to the Headteacher, AHT Inclusion Lead and Governing Body for promoting and securing high standards of teaching, learning, behaviour, attainment and achievement across the specialist resource provision. The postholder will model and uphold the Teachers' Standards, demonstrating exemplary classroom practice and leadership, and will support, challenge and develop staff to ensure consistent implementation of high-quality teaching and learning. They will contribute strategically and operationally to school improvement, ensuring that all pupils receive an ambitious, inclusive and effective education that enables them to make strong progress and achieve their full potential.





C. Leadership & Management including tracking of progress and high standards of the specialist resource provision
Main Purpose of the Role
The SENDCo and Specialist Resource Provision Lead will provide strategic leadership and operational management of the school's Special Educational Needs and Disabilities (SEND) provision and Specialist Resource Provision (SRP), ensuring that all pupils with additional needs receive high-quality, inclusive, and personalised support that enables them to achieve their full potential. The postholder will champion a culture of inclusion across the school, working collaboratively with pupils, families, staff, governors and external agencies to secure outstanding outcomes, remove barriers to learning, and ensure compliance with statutory SEND responsibilities. Through effective leadership, assessment, intervention and provision planning, the role will promote excellence in teaching and learning for pupils with SEND within both the mainstream and specialist provision environments.
Key Responsibilities
Under the direction of the AHT Inclusion Lead, the SENDCo, SRP Lead will:
a) Strategic Leadership and Development
· Lead the development of SEND and inclusion across the SRP in line with statutory requirements and school priorities.
· Develop, implement and review SEND policies, procedures and provision.
· Promote a culture of high expectations and inclusive practice for all pupils.
· Use school, local and national data, research and evidence-informed practice to evaluate provision and drive improvement.
· Lead SEND and SRP development planning, ensuring clear targets, actions and measurable outcomes.
· Monitor and evaluate the quality and impact of SEND provision through analysis of pupil outcomes, provision reviews and stakeholder feedback.
· Oversee the graduated approach, ensuring effective identification, assessment, provision and review for pupils with SEND.
· Coordinate EHCP processes, Annual Reviews and statutory requirements.
· Respond to EHCP consultations and complete EHCNAs for children accessing in-reach support within the SRP
· Promote the provision provided across the SRP through updating the school website and monitoring social media presence
b) Leadership of Teaching and Learning
· Monitor the progress, attainment, attendance and wellbeing of pupils with SEND.
· Support staff in delivering high-quality adaptive teaching and inclusive classroom practice.
· Ensure interventions and specialist provision are effective, evidence-informed and regularly reviewed.
· Promote successful transitions for pupils within and beyond the school.
· Ensure pupils with SEND are able to participate fully in all aspects of school life.
· The SENDCo SRP Lead will maintain a visible presence in classrooms and may undertake a teaching commitment as determined by the Headteacher and the needs of the school.

c) Leading and Managing Staff
· Provide professional leadership, support and guidance to staff working with pupils with SEND.
· Lead professional development to strengthen staff knowledge, skills and confidence in SEND and inclusion.
· Line manage SRP and SEND support staff, where appropriate.
· Keep senior leaders and governors informed about SEND priorities, provision and outcomes.
d) Partnership Working
· Work collaboratively with parents and carers, ensuring their views and aspirations are central to decision-making.
· Coordinate support from external agencies and professionals.
· Represent the school at SEND, EHCP and multi-agency meetings.
· Promote person-centred approaches that value and reflect the voice of the child.
e) Effective Deployment of Resources
· Manage SEND and SRP resources, staffing and budgets effectively to maximise impact on pupil outcomes.
· Ensure specialist resources, technology and learning environments meet pupils' needs.
· Maintain high standards of safeguarding, accessibility, health and safety within SEND and SRP provision.
f) Other Responsibilities
· Undertake any additional duties reasonably requested by the Headteacher.
· Engage in continuous professional development, including meeting the requirements of a postgraduate degree-level qualification focused on the specific special educational needs of the SRP
D. DSL
Working alongside the Lead DSL, Safeguarding Officer, and other DSLs the SENDCo and SRP Lead will provide strategic and operational leadership for safeguarding and child protection for children who access the SRP.
The postholder will:
· Act as the Designated Safeguarding Lead for pupils within the Specialist Resource Provision (SRP), working in partnership with and under the strategic direction of the school's Lead DSL. 
· Ensure that safeguarding practice for SRP pupils complies with statutory requirements, school policies and procedures, and reflects the additional vulnerabilities and needs of pupils with SEND. 
· Promote a strong culture of safeguarding, welfare and inclusion within the SRP, ensuring that pupils feel safe, supported and listened to. 
· Take lead responsibility for safeguarding concerns, referrals and child protection processes relating to SRP pupils, reporting significant concerns to the Lead DSL as appropriate. 
· Liaise effectively with parents/carers, social workers, health professionals and other external agencies to secure appropriate support and positive outcomes for SRP pupils. 
· Maintain accurate, timely and confidential safeguarding records for SRP pupils and provide oversight of safeguarding case management within the provision. 
· Provide safeguarding advice, guidance and support to staff working within the SRP, ensuring they understand their responsibilities and act in accordance with school procedures. 
· Monitor the welfare, attendance, behaviour and wellbeing of SRP pupils, coordinating appropriate support and interventions for vulnerable children. 
· Contribute to and oversee risk assessments, support plans, transition arrangements and individual safeguarding plans for SRP pupils where required. 
· Champion pupil voice and ensure safeguarding processes are adapted to meet the communication, learning and sensory needs of pupils within the SRP. 
· Work proactively with families, school staff and external agencies to address barriers to learning, attendance, wellbeing and safeguarding, securing positive outcomes for children. 
· Support the Lead DSL in identifying safeguarding trends, evaluating provision and contributing to the ongoing development of effective safeguarding practice across the school.

E. Appraisal, Line Management and Quality Assurance
The SENDCo SRP Lead will:
· Line manage designated staff and conduct appraisal reviews.
· Support effective staff performance, attendance and wellbeing.
· Set, monitor and review performance objectives.
· Promote professional development through coaching and mentoring.
· Review responsibilities and staffing structures as required.
· Monitor teaching, learning, behaviour and pupil outcomes through agreed quality assurance processes.
· Provide constructive feedback and appropriate support following monitoring activities.
· Use performance information to evaluate impact and inform school improvement.
· Support the development of leadership capacity across the school.
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