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	School:
	Higham Primary School

	Job Title:
	Cleaning Operative

	Grade:
	KSA



	Responsible To:
	Line Manager & Headteacher



Purpose of the Job
	To undertake cleaning duties to maintain a high standard of cleanliness within the school, as directed.
 



Key Duties and Responsibilities
	· Undertake cleaning of allocated areas in line with specified standards and as directed.
· Operate / use domestic and industrial cleaning equipment and materials, following appropriate training.
· Store allocated equipment and materials safely and securely. 
· Perform duties in line with health and safety regulations (COSHH) and take action where hazards are identified, report serious hazards to line manager immediately.
· Collect and dispose of waste.
· Refill and replace soap, towels and other materials. 
· Complete any relevant training.
· Undertake specialised cleaning programmes during school closures or other designated periods. 
· Report any damaged equipment to the Site or Office Manager.

In all cases:
· To be responsible for promoting and safeguarding the welfare of children and young people within the school, and report to the headteacher any behaviour by colleagues, parents and children which raises concern.
· Comply with all policies and procedures including (but not limited to) those relating to child protection, health, safety and security, confidentiality and data protection, and equal opportunities, reporting all concerns to an appropriate person
· To carry out additional duties that are commensurate with the grade and expectations of the role, as directed by the Headteacher or Senior Leadership Team.

Footnote – This job description is provided to assist the job holder to know what his/her main duties are. It may be amended from time to time without change to the level of responsibility appropriate to the grade of the post.



Signed___________________________________________ Date _________________
Headteacher _____________________________________ Date _________________
Person Specification – Cleaning Operative

	
	CRITERIA 
	Essential or Desirable

	QUALIFICATIONS
	
You will not need previous specific experience or qualifications.  

Recent school leaves will have evidence of basic educational achievements or qualifications.

	



Desirable

	EXPERIENCE
	Previous cleaning experience an advantage.
	Desirable

	SKILLS AND ABILITIES





	Use of a range of basic cleaning equipment.
Able to communicate factual information politely and courteously.
Able to listen, observe and report information to supervisor.
Use of basic equipment or machinery
	Essential 
Essential 

Essential 
Essential

	KNOWLEDGE







	Understands and able to apply Health and Safety procedures relevant to the job such as:
· manual handling
· safe use of machinery and/or equipment
· COSHH
· First Aid and Hygiene Practice
· lone working procedures and responsibilities

Able to recognise and to deal with emergency situations.
	Essential



Signed___________________________________________ Date _________________
Headteacher _____________________________________ Date _________________
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