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Person Specification: SENCo
Overall Responsibility
· To lead, manage, develop and maintain high quality SEND provision, which enables quality teaching, excellent learning outcomes and success for all pupils
· To work with colleagues in setting and achieving challenging targets for raising achievement and maximising progress amongst pupils with SEND, EAL and vulnerable children
· To model effective teaching, to coach and train colleagues and to teach, as required, across the school
· To keep all aspects of paperwork including records and policies up-to-date and actioned as appropriate
	ESSENTIAL
	DESIRABLE

	
Qualifications, Training and Experience
· Qualified teacher status recognised by the Department of Education
· National qualification for Special Educational Needs co-ordination (or studying for the qualification) / commitment to complete award within 3 years of appointment
· Evidence of high quality Continual Professional Development
· Relevant teaching experience across the primary range
· Evidence of sound knowledge of effective Quality First Teaching and intervention strategies
· Demonstrable experience in working collaboratively with parents, colleagues, governors and the local community
· Experience of communicating and presenting to other stakeholders
· Strategies to support and develop pupils’ social and emotional skills

	

· Good honours degree or Masters level qualification
· Further specialist qualification in an aspect of SEND e.g. SpLD 
· Proven experience in effective liaison with a range of outside agencies 
· Experience of being a DSL
· Experience as working alongside a FLO
· Experience of conducting observations and feeding back to colleagues
· Experience of being an appraiser


	
Professional Knowledge and Understanding
· Sound knowledge of child protection procedures and safeguarding children 
· To promote and safeguard welfare of children within the school alongside the DSL Team
· Knowledge and understanding of the expectations within the new EYFS and National Curriculum
· Knowledge of the current OFSTED framework and the emphasises placed on Inclusion within it. 
· Knowledge and understanding of current developments and best practice in SEND legislation and all aspects of inclusion and pastoral care
· Knowledge of the range and type of interventions available and be able to apply these appropriately in the context of the school’s resources and the individual child 
· The effective management of provision for SEND, EAL and vulnerable groups
· Secure understanding of assessment for learning techniques and proven ability to implement these effectively
· Confident use of IT, including classroom technologies

	

· Knowledge of safeguarding software platforms such as CPOMS
· Knowledge of Read, Write, Inc. phonics scheme
· Knowledge of working within the current systems for SEN e.g. Community of Schools model, etc. 

	
Skills and abilities
· Ability to maintain a culture of high expectations
· Leadership and people management to work effectively, both individually and in teams
· Produce and update necessary forms, EHC plans and other statutory documents
· Ability to deal sensitively with people
· Excellent and effective communication of work, prioritising and managing time, working under pressure to meet deadlines and setting personal goals
· To promote the learning ethos of the school, supporting our vision for excellent education
· To provide an outstanding, inclusive learning environment so all children can achieve their potential
· Ability to advise, guide and train others with SEND initiatives
· Ability to lead, organise and monitor effective SEND processes across the school
· Ability to address challenging issues with clarity of purpose and diplomacy; holding others to account
· Supportive of and contributes towards the ethos of our school’s Core Values and Community Code
· Ability to assess and record the progress of pupils’ learning to inform next steps and monitor progress 
· Ability to communicate effectively in speaking and in writing
· A reflective practitioner who can recognise strengths, areas for improvement and appropriate strategies to move practice forward
· A strong history of and commitment to team-working
· Will encourage children in developing self-esteem and respect for others
· A commitment to sustaining up to date professional knowledge

	

· Coaching and mentoring skills 


	
Personal qualities
· High expectations of self, children and all other adults
· Relate well to child and adults 
· A commitment to inclusive education and a willingness to respond to the needs of all learners 
· Commitment to school improvement
· “Can do” attitude 
· Ambition, energy, enthusiasm, determination and drive to develop your role
· Reliability, professionalism and integrity
· Positive, resilient and reflective practitioner 
· Commitment to personal development
· Good interpersonal skills 
· Ability to work well in a team
· Supportive of less experienced members of staff
· Willing to promote parental and local community involvement 
· Willing to engage in all aspects of school life
· Warm, caring and supportive

	

· Strong commitment to education beyond the classroom 
· Commitment to additional school events and activities 
· Commitment to extra-curricular activities
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