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	Job Description: 
	Preschool Assistant - Barming Preschool 

	Overall Responsible to: 
	Headteacher  

	Line Manager: 
	EYFS Lead 

	Reporting Manager:
	Preschool Manager

	Salary Scale: 
	KSB 

	Contractual Hours: 
	TBC: Days and Hours   

	Responsible for: 
	Supporting all children to develop  



Job Purpose:
· Always ensure the safeguarding and wellbeing of all children.
· Help create a caring environment where children can play, explore, think creatively, develop resilience and become confident learners within the Early Years Foundation Stage curriculum.
· Support the key person system by contributing to children's care, learning, development and positive relationships with families. 
· Build strong relationships with parents ensuring they feel valued and are supported in developing learning at home.
· Promote positive behaviour, self-regulation, emotional wellbeing and inclusion through consistent, nurturing and child-centred support.

Key Duties and Responsibilities:
	Teaching and Learning
· Support the Preschool Manager and teaching team in delivering the Early Years Foundation Stage curriculum and high-quality daily provision.
· Act as a key person for an allocated group of children - ensuring care and planning of experiences meet their individual needs, interest and next steps of development.
· Plan, prepare and deliver engaging activities and learning resources that reflect children’s interests, needs and cultural and linguistic backgrounds.
· Support children's communication and language development through high-quality interactions, sustained shared thinking, storytelling, singing, reading and purposeful conversation.
· Model and extend children's vocabulary and language through responsive interactions and play experiences.
· Support physical, social and emotional development, including children with additional needs.
· Work closely with the SENCO and wider team to identify and support children with emerging or identified special educational needs and disabilities.
· Assist with personal care, including toileting and handwashing, in a respectful manner that encourages independence.
· Contribute to observations, assessments and documentation that support children's individual learning journeys, including the progress check at age two where appropriate. 
· Maintain accurate, confidential records that can be shared appropriately with parents, carers and authorised professionals.

Health and Safety
· Maintain a clean, safe and stimulating learning environment in line with health and safety requirements.
· Supervise children during play, meals and outdoor activities, supporting their safety, wellbeing and independence.
· Follow procedures relating to food allergies, medical needs, safer eating and choking prevention, always ensuring children’s health and safety.

Safeguarding and Child Protection 
· Always follow safeguarding and child protection procedures, report concerns promptly and maintain appropriate professional boundaries.
· Comply with relevant health and safety, data protection, Trust and school policies.

Working with Others 
· Support effective partnerships with parents and carers by sharing information about children's learning, development and wellbeing. 
· Work collaboratively with colleagues, parents, carers, professionals and outside agencies to support children’s learning and wellbeing.
· Contribute to school events, enrichment activities, transition arrangements and other duties appropriate to the role.

Personal and Professional Conduct 
· Model the school’s values, ethos and standards of professional conduct.
· Apply the school’s behaviour, attendance and relationships policies consistently, helping children develop positive attitudes to learning.

Staff Development:
· Maintain up-to-date knowledge of EYFS requirements, safeguarding legislation, child development, inclusive practice and current early years guidance.
· Identify development needs with the Preschool Manager and participate in required training, maintaining an accurate record of completed activities.

Conditions
· Undertake other duties appropriate to the role as reasonably required by the Executive Headteacher, Headteacher or Preschool Manager.
· Complete mandatory training outside contracted hours when required; reimbursement may be claimed in line with school arrangements.
· This job description will be reviewed annually, or earlier if necessary, and may be amended following consultation with the post holder.

Person Specification 
Qualifications, Training, and Experience  
 
Essential 
· Good standard of general education with Maths and English skills GCSE Grade 4/C or above (or equivalent) in English and Mathematics. 
· Level 2 qualification in Childcare, Early Years Education, or equivalent
· Competent IT skills (MS Suite). 
· Experience working with children aged 0 to 5 years.
· Experience supporting children's learning and development through play.
· Experience working as part of a team.
Desirable 
· Level 3 Early Years qualification. 
· Current Paediatric First Aid certificate or willingness to undertake training. 
· Safeguarding training.
· Experience within a nursery, preschool or school setting. 
· Experience supporting children with additional needs. 
· Experience communicating with parents and carers.
· Additional qualifications in supporting teaching and learning.  
· Training or experience in SEND.  
· Minibus Licence. 
· Mental Health First Aider. 
 
Skills and knowledge 
· Knowledge of the Early Years Foundation Stage framework. 
· Understanding of child development from age 2 to 5. 
· Understanding of children's communication and language development. 
· Understanding of inclusive practice and SEND.  
· Knowledge of safeguarding and child protection procedures. 
· Understanding of health and safety requirements in an Early Years setting. 
· Knowledge of behaviour management techniques. 
· Ability to support emotional regulation and positive behaviour. 
· Ability to adapt support to meet individual children’s needs.
· Ability to support children's language and vocabulary development through creative and engaging activities.
· Ability to observe children's learning and contribute to assessment. 
· Ability to promote children's independence and self-care skills. 
· Understanding of the importance of positive relationships with families.  
· Excellent communication and interpersonal skills. 
· Ability to work effectively as part of a team. 
· Ability to use initiative and work independently when required. 
· Good organisational and time-management skills. 

Personal Qualities  
· Caring, patient and nurturing approach. 
· Enthusiastic and positive attitude. 
· Reliable and punctual. 
· Professional and trustworthy. 
· Flexible and adaptable. 
· Commitment to maintaining confidentiality. 
· Commitment to safeguarding and promoting the welfare of children.
· Non-judgmental and the ability to be a good listener.  
· A role model.

Through their work with children, they will seek to:  
· Be committed to supporting children’s learning and development across the preschool environment.  
· Help raise standards and achievements.  
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