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Jubilee Primary School - Maidstone, Kent



	Application Form for     (Job title)



	DATA PROTECTION NOTICE



	Throughout this form we ask for some personal data about you. We’ll only use this data in line with data protection legislation and process your data for 1 or more of the following reasons permitted in law:
· You have given us your consent
· We must process it to comply with our legal obligations



	DISCLOSURE AND BARRING AND RECRUITMENT CHECKS



	Jubilee Primary School is legally obligated to process an enhanced Disclosure and Barring Service (DBS) check before making appointments to relevant posts. 
The DBS check will reveal both spent and unspent convictions, cautions, reprimands and final warnings, and any other information held by local police that’s considered relevant to the role. Any information that is “protected” under the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 will not appear on a DBS certificate.
For posts in regulated activity, the DBS check will include a barred list check.
It is an offence to seek employment in regulated activity if you are on a barred list.
We’ll use the DBS check to ensure we comply with the Childcare Disqualification Regulations. It is an offence to provide or manage childcare covered by these regulations if you are disqualified.
Any data processed as part of the DBS check will be processed in accordance with data protection regulations and Jubilee Primary School’s privacy notice. 
Do you have a DBS certificate?:  ☐ Yes	☐ No	    Date of check: 
If you’ve lived or worked outside of the UK in the last 5 years Jubilee Primary School may require additional information in order to comply with ‘safer recruitment’ requirements. If you answer ‘yes’ to the question below, we may contact you for additional information in due course.
Have you lived or worked outside of the UK in the last 5 years?:  ☐ Yes	☐ No	
Any job offer will be conditional on the satisfactory completion of the necessary pre-employment checks.
Only applicants who have been shortlisted will be asked for a self-declaration of their criminal record or information that would make them unsuitable for the position. We may conduct online searches of shortlisted candidates as part of our due diligence checks.
Any convictions that are self-disclosed or listed on a DBS check will be considered on a case-by-case basis.



	TIME SPENT LIVING AND/OR WORKING OVERSEAS



	If you’ve lived and/or worked outside of the UK, the Jubilee Primary School must make any further checks it considers appropriate (in addition to the usual pre-employment checks).  
We’ll base the decision on whether this is necessary on individual circumstances, and factors such as: 
· The amount of information you disclose in the DBS check 
· The length of time you’ve spent in or out of the UK



	RIGHT TO WORK IN THE UK



	Jubilee Primary School will require you to provide evidence of your right to work in the UK in accordance with the Immigration, Asylum and Nationality Act 2006.
By signing this application, you agree to provide such evidence when requested.



	SIGN AND DATE



	Name (Please print)

Sign:

Date:





	APPLICATION FOR APPOINTMENT


PLEASE COMPLETE THE FORM IN BLACK INK TO ASSIST WHEN PHOTOCOPIED
Please use additional sheets of paper if necessary. Applications will only be accepted if this form is completed in full.
	Post applied for:  




	What date are you available to begin a new post?

Where did you first hear about this job?




	PART 1: PERSONAL DETAILS (block capitals please)




	Surname/Family Name: 	
	Preferred Title:  	  

	First Name(s):		
	Previous Surname(s):

	Home Address:		
	Present Address (if different): 

	
	

		Postcode: 
		Postcode: 

	Telephone 	(Home):	
	Telephone:	

		(Mobile):	
	

		(Work):	
	Email:	



	National Insurance No:
	
	
	
	
	
	
	
	
	
	



	Health Declaration	If you are successful in this application your appointment to this post will be subject to medical clearance.



	Disclosure of relationship 

Are you a relative or partner of any employee, Member or Trustee of the school?                   Yes / No

If yes, please state what that relationship is:





	REFERENCES

	Please indicate two people who can provide references - one of whom should be your present/most recent employer. Students should include their University/College tutor. References will be taken up
before an offer of employment is made and may be taken up prior to interview.
Where you are currently working in a school / academy one reference should be from your current Headteacher. Where you are not currently working in a school or childcare setting but have done so in the past, one reference should be from your most recent children’s workforce referee.
The school reserves the right to request alternative referees where felt appropriate to fulfil safer recruitment requirements.

	1
	Name:	
	Job Title/Role:	

	
	Address:	
	Day time telephone:	

	
	
	Mobile:	

	
	
	Email:	

	
	
	Relationship to Applicant:	

	

	2
	Name:	
	Job Title/Role:	

	
	Address:	
	Day time telephone:	

	
	
	Mobile:	

	
	
	Email:	

	
	
	Relationship to Applicant:	

	If you are known to the referees by another name (e.g. previous name) please inform them of your present name and advise that we may be in contact.





	PART 2: COMPETENCY (block capitals please)




	EDUCATION AND TRAINING

Original documentation of qualifications will be required prior to an appointment.

a) Training as a Teacher


	Name of Teacher Training Institute

	

	Dates

	From:
	To:

	Qualification obtained

	

	Subjects – Main and Subsidiary

	

	Age Range / Key Stage

	

	Other special interests

	

	DfE / GTCE No	
	Date of Recognition:

	

	National Professional Qualification for Headship (NPQH)
	

	Current headteacher:
	Yes/No
	Completed NPQH:
	Yes/No
	Date:



	
b) University, College (Other than initial teacher training)


	Name of Institute (s)

	Date From
	Date To
	Degree / Diploma / Title
	Grade
	Date of Award

	

	
	
	
	
	

	

	
	
	
	
	

	

	
	
	
	
	

	

	
	
	
	
	



	c) Secondary School Education

	Establishment(s)	
	From
	To

	
	
	

	
	
	

	Examinations in LA-maintained school in England or Wales- please give details of ‘A’ levels and GCSEs, or equivalent, i.e. Subject, Date, Result/Grade)










	IN-SERVICE TRAINING    Please give details of courses relevant to this post and attended within the last three years, indicating the outcomes for your professional development and particular relevance to this post.

	Dates and Duration
	Title of Course / Training
	Name of Provider
	Qualification Obtained

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



	OTHER QUALIFICATIONS OBTAINED

	Course and Organising Body
	Date
	Qualification

	
	
	

	
	
	

	
	
	



	CURRENT EMPLOYMENT 

	Name of Establishment :	
	Employer:	

	Type of School*:		
	Number on Roll:	
	Key Stages:	

	Post Held:		
	Date Appointed:	

	Total Annual Salary:	£
	Full/Part-Time:	
(if Part-Time, show proportion of Full-Time, e.g. 0.5, 0.8)

	Main scale point / TLR / UPS / Leadership point:
	

	*e.g. Primary, Secondary, Voluntary Aided, Girls/Boys, Academy, Free School, Independent




	EMPLOYMENT HISTORY

	Please give details of all jobs held after the age of 18, starting with your current or most recent employer.  Please explain any gaps.  When giving details of school employment please include the age range, approximate school roll number and school type i.e. maintained, independent, foundation.

	a)     IN EDUCATION (Supply teaching appointments need not be listed individually).

	Employer and 
Establishment
	Post, Pay Scale and Final Salary
	Type of School
(Primary, Secondary, State, Independent) 
	Number on Roll
	Full/ Part Time
	Reason for leaving
	From
	To

	
	
	
	
	
	
	Mth
	Year
	Mth
	Year

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	b.)    OUTSIDE OF EDUCATION

	Employer 
	Post, Pay Scale and Final Salary
	Full/Part Time
	Reason for Leaving
	From
	To

	
	
	
	
	Mth
	Year
	Mth
	Year

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



	TIME NOT ACCOUNTED FOR

	Please give details of any time you have not accounted for below.





















	OTHER SKILLS AND INTERESTS

	Please include languages (spoken/written), computers, etc.  Please provide details of any community or voluntary work experience.












	PERSON SPECIFICATION

	Please complete the enclosed Person Specification Form. 
At the end of the Person Specification Form you are asked to state why you think you meet the criteria for this post.




	PROTECTION OF CHILDREN

	You are advised that this post is subject to the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (Amendment) (England and Wales) Order 2020.

Any appointment will therefore be dependent upon the completion of a satisfactory Disclosure and Barring Service (DBS) Check.
Please note it is an offence to apply for this role if you are barred from engaging in regulated activity relevant to children.

The amendments to the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (2013 and 2020) provides that when applying for certain jobs and activities, certain convictions and cautions are considered ‘protected’. This means that they do not need to be disclosed to employers, and if they are
disclosed, employers cannot take them into account. Guidance about whether a conviction or caution should be disclosed can be found on the Ministry of Justice website.

You are asked to provide details of all unspent convictions and spent convictions and cautions that would not be filtered at the point of application by completing a self-disclosure declaration. Your self-disclosure declaration will only be viewed by the recruiting manager if you are shortlisted
for interview.



	RIGHT TO WORK IN THE U.K

	Do you have the right to work in the UK?  
☐ Yes 
☐ No 

	If yes, please state on what basis: 
☐ UK citizen 
☐ EU settled status 
☐ Skilled worker visa 
☐ Graduate visa 
☐ Youth mobility visa 
☐ Other – please provide full details in the box below 

All shortlisted candidates will be required to evidence their right to work in the UK at interview stage.



	
If you are successful in your application, would you require a work permit prior to taking up employment?                                                          Yes / No
                                



	TIME SPENT LIVING AND/OR WORKING OVERSEAS 

	Have you spent time living and/or working outside of the UK? 
☐ Yes 
☐ No 

	If yes, please give details, including countries and relevant dates:  



 



	ONLINE SEARCH 

	In accordance with the requirements of the current edition of Keeping Children Safe in Education, Jubilee Primary School will undertake an online search via search engines and social media platforms of publicly available information concerning all shortlisted candidates. 
The purpose of this search is to identify any issues or incidents which may either call into question a Candidate’s suitability to work with children or young people in a School setting or in the role for which they have applied or present a reputational risk to the school should they become part of the School’s workforce. 
If you are shortlisted for interview, you will be asked to provide username details for all social media accounts so that online searches may be done as part of due diligence checks.



	GENERAL

	Health Declaration
Successful candidates will be asked to complete a pre-employment health assessment prior to commencing work.



	GENERAL DATA PROTECTION REGULATION (GDPR)

	I hereby give my consent for the school or organisation to which this application relates to process and retain on file, information (including health and ethnic data) contained on this form and in accompanying documents. This is required for recruitment purposes, the payment of staff and the prevention and detection of fraud. This information may be shared with third party organisations including, but not exclusive to, the county council, payroll providers, the DBS, the police and other third parties as defined by the General Data Protection Regulations and Data Protection Act 2018 and related legislation. All information will be dealt with in accordance with data protection legislation.





	
Do you consent that Jubilee Primary School keep your data on file for future positions?                                                                                        Yes / No
Refer to retention dates in the Data Protection Policy.





	
Has someone else completed this form on your behalf?                   Yes / No 
   
If yes, please provide the person’s name and an explanation:





	I hereby certify that the information given above and overleaf is correct to the best of my knowledge. I accept that if any of the enclosed information is found to be untrue or misleading after my appointment, I may be liable for dismissal without notice.

	Signature:


Date:





Please return your completed application form to:	Mrs Nicola Molloy, Business Manager, Jubilee Primary School, 
Gatland Lane, Maidstone, Kent, ME16 8PF     recruitment@jubileeprimaryschool.org.uk 
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	PART 3: EQUAL OPPORTUNITIES MONITORING (block capitals please) 



	
We are striving to create a working environment and culture that recognises and values people’s differences. We will only do this by attracting, recruiting and retaining the most creative and talented people who reflect all sections of our community. To understand if we are achieving this, it is important that you complete this monitoring form. The information you give is confidentially managed and is not seen by recruiting managers. If you decide not to complete some or all of the form, we will record that your choice is to ‘not declare’.





	ETHNIC GROUP (These are approved by the commission for Racial Equality)


	White

	British
	Irish
	
	Any other White Background

	Mixed

	White & Black Caribbean
	White and Black African
	White and Asian
	Any other Mixed background

	Black or Black British

	Caribbean
	African
	
	Any other Black background

	Asian or Asian British

	Indian
	Pakistani
	Bangladeshi
	Any other Asian background

	Chinese or Other Ethnic Group

	Chinese
	
	
	Other Ethnic Group (please specify)



	
GENDER               Male  /  Female




	
DATE OF BIRTH




	If you wish you  may disclose information about yourself in this section about your:

Religion / Beliefs:

Sexual Orientation:





	DISABILITY STATEMENT

	Jubilee Primary School aims to be a fair employer and is committed to equal opportunity for disabled people.  Applications from disabled people are welcome. If you are offered an interview, we have a policy of providing appropriate access and equipment to ensure that disabled people are considered on an equal basis. If you would like any further assistance or advice about this application we will try to help.



	Please answer the following questions:

1. Do you consider yourself to be disabled?                                                                                                                              Yes / No

If YES, do you consider yourself to be disabled under the terms of the Disability Discrimination Act?                                                 Yes / No

The Disability Discrimination Act 1995 defines disability as ‘a physical or mental impairment which has a substantial and long-term adverse effect on an individual’s ability to carry out normal day-to-day activities.’




	2. Is there anything you would particularly like to tell us about your disability?







	3. Do you wish us to try to arrange for any of the following to be available, if you are called for interview?   Please tick.

· Induction loop or other hearing enhancement
· Sign language interpreter (please state type)
· Keyboard for written tests
· Someone with you at the interview (e.g. advocate or facilitator)
· Assistance in and out of vehicle
· Accessible car parking
· Wheelchair access
· Accessible toilet
· Other assistance (please specify)

The information you have given will be treated as confidential and is necessary to enable us to provide appropriate adjustments and facilities for your interview. Thank you for providing this information. We reserve the right to verify the information supplied on this form.
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