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Woodlands Primary School
Job Description


Title:		Teaching Assistant (TA)

Responsible to:	Inclusion Manager
Salary:	Kent Scheme B

PURPOSE OF JOB

To work with teachers as part of a professional team to support teaching and learning for pupils with SEND. To provide learning support to pupils who need particular help to overcome barriers to learning, such as those with learning difficulties and/or behavioural, social, communication, sensory or physical disabilities. To provide general and specific assistance to pupils and staff.
      

KEY DUTIES AND RESPONSIBILITIES:

1. Assist with the Implementation of planned learning activities/teaching programmes as agreed with the teacher, adjusting activities according to pupils’ responses as appropriate 
[bookmark: _Hlk216789972]2. Participate in planning and evaluation of learning activities with the teacher, providing feedback to the teacher on pupil progress and behaviour 
3. Support the teacher in monitoring, assessing and recording pupil progress/activities 
4. Provide feedback to pupils in relation to attainment and progress under the guidance of the teacher 
5. Support learning by arranging/providing resources for lessons/activities under the direction of the teacher 
6. Support pupils in social and emotional well-being, reporting problems to the teacher as appropriate 
7. Share information about pupils with other staff, parents / carers, internal and external agencies, as appropriate 
8. Understand and support independent learning and inclusion of all pupils as required
9. Promote good pupil behaviour, dealing promptly with conflict and incidents in line with established policy.  Encourage pupils to take full responsibility for their actions in order to maintain required standards of discipline and support pupils’ wellbeing, health and safety.

Teaching Assistants at this level may also undertake some or all of the following: 
1. Administer medication in accordance with an agreed plan under direction of healthcare practitioner and following appropriate training 
2. Update pupil records 
3. Assist with break-time supervision including facilitating games and activities 
4. Assist with escorting pupils on educational visits 
5. Support pupils in using basic IT 
6. Undertake positive handling activities as required 
7. Attend to pupils’ personal needs including toileting, hygiene, dressing and eating, as well as help with social, welfare and health matters, reporting problems to the teacher as appropriate. Physically assist pupils in activities (may involve lifting, where mobility is an issue) 
8. Work with pupils on therapy or care programmes, designed and supervised by a therapist/teacher
9. Prepare and clear up the learning environment and resources, including photocopying, filing and the display and presentation of pupils’ work and contribute to maintaining a safe environment.
10. Be a first aider in school and on trips


SCOPE FOR IMPACT

Support staff in schools make a strong contribution to pupils’ learning and achievement.  TAs play a major role in the welfare and care of the pupils on a daily basis.  TAs can contribute further to the life of the school by running extra-curricular clubs.   


JOB CONTEXT

TAs will be expected to work effectively with individual pupils and/or small groups under the direction and supervision of a class teacher, line manager or equivalent.  They will contribute to, and need to demonstrate skills in, planning, monitoring and evaluation of learning activities, and class management.  TAs would also be expected to work as part of the school team and contribute to plans to ensure the school meets its aims.  
The post holder must work within the relevant policies, codes of practice and legislation reporting any concerns to the relevant person.  
The post holder must have good communications skills to be able to inform, persuade, inspire and motivate pupils and provide feedback to other professionals and parents as required.


	Safeguarding
	Woodlands Primary School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.




This job description is provided to assist the job holder to know what his/her main duties are.  It may be amended at any time without change to the level of responsibility appropriate to the grade of post.  It will be reviewed annually through the Appraisal Process.


Date:


Signed:

PERSON SPECIFICATION

	
	CRITERIA 

	QUALIFICATIONS


	
Level 2 NVQ (or equivalent)

First Aid qualification would be an advantage


	EXPERIENCE



	
Previous experience of working with children

	ATTITUDE
	A positive and pro-active way of working

Solution-focussed rather than focusing on problems

A good team player, working for the good of the child

	SKILLS AND ABILITIES







	Good level of numeracy and literacy skills (ideally GCSE ‘C’ and above)

Basic IT Skills

[bookmark: _GoBack]Specialist skills and training in e.g. Autism Awareness, Positive Handling, ADHD/PDA strategies

Ability to relate well to children and adults, understanding their needs and being able to respond accordingly

Good influencing skills to encourage pupils to interact with others and be socially responsible

Good communication skills to be able to inform, persuade, inspire and motivate pupils and provide feedback to professionals and parents


	KNOWLEDGE







	Requires knowledge and procedures for supporting and leading learning activities 

Knowledge and compliance with policies and procedures relevant to child protection, health and safety, security, equal opportunities and confidentiality

Extensive knowledge of SEND – how they present and strategies to meet need
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